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0 MopsIKe Pa3paboTKH H YTBePAIeHHS JORATLHBIX AKTOR MYHHIHITATBHOT0 OFTKETHOTO
1OMKOJILHOT0o 00pa30BATEILHOIO YUpeiICHHHA «Jetcxuii cax Ne 17 «Craskar

1. O0mue NoI0KEHNRA
1 .Hacroamwuii [Topsaiok pa3paboTku 1 yTBEPIKACHHUA JTOKAIBHDIX HOPMAaTHBHBIX aKTOB

MYHHLUTATEHOTO 010 UKSTHOTO NOUIKOIHOTO 06pa3oBaTeNbHOTO YIpeKISHUs «[leTCrHE cal No
17 «Cxaskar(aanee - [Topanok) pa3paboTaH ¢ LEJBI0 PasTPaHHtCHHA MOHOMOYHI.
ompejieleHAs OpAaKa AeHCTBAM, U HAIPABICH BY n30exanne HapyleHHH KOHCTUTY IHOHHbIX

HOPM. HOPM TPYIOBOTO 3aKOHONATEIBCTBA, 3aKOHOIATeNbCTBa 00 00pa3oBaHNy ¥ WHBIX TIPAB
¢cB00O rpaXKAaH.

HacTosumit [Topsanox onpeae1seT odime TpeCoBanys K MOPANKY paspaboTKu NPOEKTOB
TOKAThHBIX HOPMATHBHBIX aKTOB, OCHOBHBIC TpeOoBaHuA K COJAEPKAHNIO TOKATBHEIX
HOPMATHUBHbIX AKTOB, MODPSAIKY MPUHATHS YKa3aHHDBIX AKTOB, 4 TAK)KE BHECEHHUE B HHX
NOMOTHEHHH ¥ H3MEHEHHUH.

2. [onaTHe JOKAJLHBIX HOPMATHBHBIX AKTOB

7 1. TloHsTHE NOKATBHOTO HOPMATHBHOIO aKTa. [101 NOKaTbHBIMA HOpMATHBHBIME aKTaMH B
cMblcite HacTosero [opsaka MOHMMAKOTCS pazpabaTbiBaeMbI€ U IPUHHMAEMBIE B
MYHHITHIIATBHOM OI0KETHOM JOIIKOTBHOM 00pa30BaTebHOM YUPEKICHHH «JleTckmit cang Ne
17 «Cxa3ska» (aanee - JOY) B COOTBETCTBHH C €T0 KOMIETEHIMel, onpeaeneHHoH
NeHCTBYIOIINM 3aKOHO/1aTETbCTBOM U Verasom IOV, BHYTpeHHHE JOKYMCHTDL,
yCTaHaBIIMBAIOMIHE HOPMBI (ipaBmIa) OOLIETO XapakTepa, MpeAHasHATCHHbIC LA
peryIupOBaHHs MPOK3BOACTBEHHOMH, YIIPaBIEHYECKOH, (hbUHAHCOBOH, Ka/IPOBOHA H HH(
DYHKIMOHATIBHOMN JesSTeIbHOCTA BHYTPU JIOV. JlokansHbIM HOPMATHUBHBIM aKTOM BhICIIEH
FOPUIRIECKOH CHITBI TPH3HAETCA Ycras JOY.

2 2. JlokansHble HOPMATHBHEIE AKThI, PETYIMPYIOMIHE obpazoBare/bHBIH MPOLECC B J0Y
JlanHBIe TOKANbHbLIC HOPMATHBHBIC aKTEL, perynupyoinme o6pa3oBaTelbHbIA IPOLECT B J0Y
KOHKPETH3UPYIOT TIpaBa i 00s3aHHOCTH yIaCTHHKOB o6pa3zoBaTebHBIX OTHOMICHHH.

2.3. JlokanbHble HOPMATHBHbIE AKTBI, PErYJIHPYIOLIHE TPYAOBBIC otHoweHus B JJOV.
JlaHHbIE TOKATIbHbIE HOPMATHBHBIC AKThI COCTABIIAIOT 0c06yi0 001aCTh OTHOLICHHKH MEXKIY
paboTtonaTenem H pabOTHHKAMU IOV, PaspabaThIBatoTCsi AT pealy3ailiy Mpas palOTHHKOB,
HCTIONHEHHS UMY 00s3aHHOCTE , TIOIepKAH)s TUCIMIIIIHEL B TDYA0BOM xonnektuse JJOY
Hopmbl TOKaIbHBIX HOPMATUEHBIX aKTOB JOV, yxyamaiolue noaoKeHHe pabOTHHKOB 10
CPAaBHEHHIO € YCTAHOBICHHAIM TPYOBBIM 3aKOHOJATEILCTBOM U WHEIMH HOPMATHBHBIMH
TIPABOBBIMH AKTAMH, COJICPKAIIMME HOPMbI TPYZAOBOI'O MPaBa, KOICKTHBHBIM JOIOBOPOM.
COr7AIeHHAMH, 2 TAKKE TOKAIbHbIE HOPMATHBHBIE aKThl, MPUIATHIC fe3 cobnroneHNs
YCTaHOBIIGHHOTO CTaThel 372 Tpynosoro Kozexca oprasa pabOTHHKOB, HE OANCKAT
TIPUMEHEHHIO.

JTlokansHble HopMaTHBHEIE aKThl JIOY yTBEPIKAAOTCH paboTozaTeneM (3aBENYIOIIHM ) |
[pejieNiax KOMIETCHITHH B COOTBETCTBHH C TPYIOBEIM 33KOHOJATCIBCTBOM H MHBIMH
HOPMATHBHBIMH IIPABOBBIMU 2KTAMH, cozepKaIIMI HOPMbI TPYZIOBOTO M1pasa, KO11e KTHBHBIMH
JOTOBOPaMH, COTTIalIeHuAMH (4. 1 ¢T. 8 TK P@).




2.4, YuuduuMpoBaHHbIx hopm s [IPUHATHA JOKAIbHBIX HOPMATHBHBIX akToB JJOV ne
yCTaHABNHBaETCA. VICKITIoUeHe COCTARIATOT ITATHOE pacHcanie (bopma Ne T-3). rpadux
oTIycKoB (popma No T-7) u hopMBI JTOKANBHMIX HOPMATHUBHBIX aKTOB, QOPMBI 0CTAILHBIX
JOKA/IbHBIX HOPMATHBHBIX akToB JIOY paboTomatens (3aBeayiommuii) onpeeiser
CamMOCTOATENBHO. ITO MOTYT GBITh: HHCTPYKIIHH, METOMHKH, TTONOMKCHAS. TIpaBUna, CTAHAAPTEL
MPHKa3bl, # Op.

3. Knaccnpurauns J0KaAbLHBIX AKTOB:

3.1. Ilo cremenn 3naguMocTH:

- 00513aTeILHbIE - COCTAB TAKHX JTOKATBHBIX AKTOB ONIpENIENICH TPYIOBBIM 3aKOHOIATETLCTBOM.
Tpynosoii xonexe PO cogepkcur NPAMOC YKa3aHHE Ha NPUHATHE N0100HBIX JOKYMEHTOR
(Hampumep, cT. cT. 189, 135 TK Pd).

- HEOOSI3aTe bHBIE - TAKHE JOKYMEHTHI IPSMO He MPEeRyCMOTPEHb! TPYIOBLIM
3aKOHOATE/ILCTBOM, padOTOIaTelh IPHHEMACT JTOKAIBHbIE AKThI [0 CBOEMY YCMOTPEHHIO.
3.2. To ctepe neitcrpus:

- 00LIero xapakTepa, pacnpoCcTpaHsIOMHECH Ha BCIO OpPraHH3aLHIO;

- COCLHATIBHOIO XapakTepa, KACaloIMecs OTAEIbHBIX BOIPOCOB.

3.3. o xpyry aum:

- PaCpoCTpaHAIOIIKECs Ha BeeX palOTHUKOB OpraHH3aluy;

- PaclpOCTPpaH IONIUECS Ha ONPEJENEHHYIO KATerOPHIO pabOTHHKOR;,

3.4. Tlo ciocoby npussTHS: '

- IPUHMMAaeMBbIe padOTOATEIEM € JHHOTHTHO,

- IPHHUMAEMBIE ¢ Y4CTOM MHEHHS NPEJCTABHTEBHOIO Oprasa paboTHUKOB. B 3ToMm clIyyae npH
IPHHATHH JTOKaTbHBIX aKTOB HEOOXOIHMO COOIIFOIATh TOPAJIOK, MpeyCMOTpeHHSBIH ¢T. 372 TK
PD.

3.5. o cpoky peitcTBus:

- IOCTOSIHHOTO JICHCTRHUS - GEeCCPOUHBIE;

- C OMPE/C/IEHHBIM CPOKOM JIeHCTBHS.

3.6. Ilo cpoky xpanenus:

- MOCTOSIHHOTO XPaHEeHH S,

-73 ner;

- OpyTHe.

4. CTpykTypa o coaepRanme JTOKAIbHBIX HOPMATHBHBIX AKTOB

4.1. CTpyKTypa U COaepKaHNe NOKATBHBIX HOPMATHBHbIX AKTOB 3aBHCST OT KPYTa BONPOCOE, &
OTHOLICHUHU KOTOPBIX HEOOXOIMMO NPUHATHE TAKHX AKTOB.

YCIIOBHO CTPYKTYPY JTOKATBHBIX aKTOB MOKHO pa3ieluTE Ha CIICOYIONIHE YacTH:

- OOLIHE NONOKEHNS: IEPEUYEHb PEryIHPYEMBIX BOMPOCOB; HOPMATUBHBIE NIPABOBLIE AKTHL B
COOTBCTCTBHH C KOTOPBIMH JOKAAbHBIH aKT IPHHAMAETCS; MTOAPA3AIeHUS Ul KaTeropuu
PabOTHHKOB, O/NANAIOIIHE IO JCHCTBHE JOKATHHONO AKTa:

- OCHOBHAs HacCTh: NpaBa U 00s13aHHOCTH paboTHHKA H paboToaaTENs: MPOLEAYPHL, He
OIPEEICHHBIE 3aKOHOAATE/ILCTBOM; IIOPSIOK B3auMOIeiiCTBIS CTPYKTYPHBIX HOJpa3/e/eHHil B
32BHCHMOCTH OT CIICMBHKH JIOKANBHOTO aKTa; ICHCTBUS CTOPOH, CPOKH, OTBETCTEEHHOCTS it np
- 33ITIOYHTE/IBHBIC TIOJIOKEHNA: BPEMS BCTYILICHUS JIOKATBHOTO aKTa B CHITY, fnepeyeHs
JOKATBHBIX AKTOB WIIM OTAE/IBHBIX IIOJOKEHHIH, IPEKPAIIAIOLINX IeHCTRHE ¢ OPHHATHEM HOBOIO
aKTa.

JloxasnbHble akTBI MOTYT cOfepKaTh NPHIIOKEHHU, KACAIOIIHUECS BONIPOCOR. OTPAKEHHLIX B ITHX
aKTax. '

4.2. TexeT IOKATBHOrO HOPMaTHBHOTO aKTA COCTABIISETCS Ha PYCCKOM S3BIKE.

5. PazpaboTka HOPMATHBHOI0 JIOKAJILHOTO AKTA

[IpoeKThI TOKATBHBIX HOPMATUBHAIX AKTOR paspabarsiBaroTcs 1o pemenuso [legaroruueckoro
coseta, Obmmero cobpanug paboTHHKOB yupexnenud uiH agmuHucTpanuy 10V B 3aucivocTn
OT HX KOMIETCHLHH, OTIpe/IeICHHOH 3akoHOM 1 YeTtaom JIOY.

5.1. Dtansl pa3paGoTku NPOEKTOB TOKATbHBIX HOPMATHBHBIX aKTOB!
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5.2. OmpezeneHHe BOIPOCOB, MO KOTOPHIM TpeOyroTes pa3paboTka U YTBEPIKICHUE IOKAILHOIO
HOPMATHBHOTO akTa. [10Tpe6HOCTD BEIABISETCA B X0JIe coBemanyii, codpannit. Cavu
pabotruky JIOY MOTYT BBICTYIHTB C HHUIMATHBOH CO3/1aHHA TOKATbHOTO HOPMATHBHOTO aKTa
TP BBIABICHUH B X01¢ pabOThI HeyperyIMpOBaHHBIX BOIPOCOB.

5.3. Co3pmanue paboueii rpynnsl Mo pa3paboTke JOKATFHOTO HOPMATHBHOTO aKTa.

5.4, HasnaueHHe OTBETCTBEHHOrO PyKOBOANTENS pabodell rpyniibl, KOTOPBIH OyaeT
KOOPIHHHPOBATH YIACTHUKOB H KOHTPOJIHPOBATh YCTAHOBIEHHBIE CPOKH Pa3paboTy
JOKaTPHOTO HOPMATHBHOTO aKTa. OCcTATEHBIE WIEHBI TPYIITHI BIPaBe BHOCHTD IIPELIOKEHHS 1
3aMeYaHus B XO/€ OANOTOBKH TpoekTa JoKyMeHTa. [Ipi HeoOX01MMOCTH OTBETCTBEHHBII
UCTIONHUTENb A0PadaThIBAET €T0 ¢ YYETOM BHECEHHBIX 3aMEUaHHI.

5.5.CoracoBaHHe TPoeKTa TOKaibHOro akTa. Ha nannoM 3tame mpoekT HeobXommmo
COIJIAcOBAaTh C YUYACTHHKAMHU paboueil IpYINbl B APYTHMH 3aHHTEPECOBAHHBIMM JHIAMH
5.6.Tloce cornacoBanus IPOEKT IepefaeTes Ha yTBepXkAeHNe padoTonatento. Ecan
IPWHSATHSA JIOKATBHOTO aKTa He0OX0INMO yUHTEIBATS MHEHHE [IPEICTABUTENLHOTO OPpraHa
paboTHHKOB (Mpodcoiosa), TO 10 yTBEPKACHUs paboTONATENeM NPOEKT NOKYMEHTA 1
0GOCHOBAHHUE T10 HEMY JO/DKHBI OBITh HANPABJIEHBI B 9TOT opray, (¢1. 372 TK P®.)

6. [lpunsTHe JIOKAIbHBIX HODMATHBHBIX AKTOB

6.1.CornacHo ct. 12 TK PO noxanbHblit aKT BCTYIIACT B CULY CO JHSA €r0 IIPHHSATHS
paboToaaTeneM UK CO JHs, YKa3aHHOTO B 3TOM JOKYMEHTE.

PaboToIaTeb MOKeT IPHHATS JIOKaTBHBIE AKTH! CIIEAYIOUIHMH CTIOCo0aMH:

- yTREePAUTH;

- M3/1aTh IpHKa3 (pacnopsikenue) 00 YTBEPK/ICHUH JTOKAILHOTO aKTa.

6.2.YTeepas TOKATBHBIA akT, paboTonarelib JOKEH MOCTABUTE NOANHNCE B PEKBITINTE “Tpud

YTBEPKACHHS NOKYMEHTA . DTOT PEKBH3HUT PacronaraioT B IPaBOM BEPXHEM YIIIy AOKYMEHTA.
[MomuMo noamucH rpud 10JKEH COCTOATh U3 CJI0BA VTBEPKJTAID (6e3 KaBbIUEK ).
HaNMEHOBAHHS HOKHOCTH NHIA, YTBEPKIAIOMIETO TOKYMEHT, €T0 HHHIHANOB, danuiin 1

JIATHI MO/ INUCAHHUS.

6.3.IIpu YTBEPIKAEH MY IOKYMEHTA HECKOMBKUMH JI0/UKHOCTHBIME JTHIAME HX IOJIIMCH
pacroaralT Ha OJHOM YPOBHE.

6.4.JloxansHblit aKT MOKET IPUHEMATHCS NYTEM H3/aHus PHKa3a (PaCIOPHKCHES ).
VHEUIMPOBAHHOI (OPMBI /118 TAKOTO [IPHKa3a HE IPETYCMOTPEHO, IOITOMY padoToraTels
BIIpaBe OTIPEIE/IHTE €€ CaMOCTOSTENEHO. B mpHKase 00 yTBepIeHUH JTOKATBHOTO aKTa
HEOOXOIMMO OTPa3UTh:

- 12Ty BBEICHMS IOKATBHOIO AKTa B ICHCTBUE;

- ykazaHue 00 03HAKOM/ICHHH PabOTHHKOB C JIOKAIBHBIM aKTOM H CPOKH JUTS 3TOTO:

- (paMHTHH W JOJUKHOCTH JHLL. OTBETCTBEHHBIX 32 COOMIOAEHHE IOKANbHOTO aKTa;

- Ipyrue yCIoBHs.

7. O3HaKOMJIeHHE Y4ACTHHKOB 00p2a30BaTE/IbHOTO NPOLECca ¢ JIOKAIbHBIMH
HOPMATHBHBIMH aKTaMH

7.1. PaGoTHuKY opranusanuy (4acts 2 crateu 22 TK P®) B 00s43aTeIBHOM NOPAIKE JO/DKHEL
OBITH 03HAKOMJICHBI T10]] THYHYIO POCTIHCH CO BCEMH JIOKANbHBIMK HOPMATHBHBIMHE aKTaMH.
NPHHUMACMEIMHU B YUPEKIESHHH HETOCPEICTBEHHO CBS3aHHBIMH € HX TPYNOBOH NEATE1bHOCTEE
Ecnu TOKalbHBIM aKT KacaeTcs 00y4aloluXes, UX POIUTENIeH, OH JOLKEH ObITh JOBEICH 10 HX
CBEIEHNS.

7.2. Poxureny (3aKOHHbIE IPEICTABUTE/IN ) 3HAKOMSATCS € JIOKATbHBIMY HOPMATHBHbIMH aKTaMH
IIpH MOCTYILIEHUH B JOMIKOILHYIO 06pa3oBatebHy0 OpraHu3altio.

7.3. JlokambHBIE HOPMATHBHEIE aKTHI pa3MeLIaloTCs Ha opummansaoM caiite JOY.

8. U3sMeHenHe JIOKATLHBIX HOPMATHBHBIX AKTOB

8.1.PaGoroaarens BIpaBe BHOCHTh H3MEHEHHA B JIOKAIbHBIC aKThL:

- B CBSI3M €O BCTYIUIGHHEM B CHIY JIH00 H3MEHEHHEM 3aKOHa HIIH APYrOro HOpMaTHeEHOro
[IPABOBOIO AKTa, COIEPIKAILEr0 HOPMBI TPY/IOBOTO IPaBa, KOMMEKTHBHOIO J0roBODa.
COrJalleHus;
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- 10 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM ciyyae BakHO, 4T00bl IPUHUMAEMbIE JOKAIBHLIE
AKTBI He YXYAIATH [0JI0KeHHs pabOTHUKOB MO CPaBHEHUIO ¢ TPYIOBBIM 3aKOHOAATEILCTBOM,
KOJIIEKTHBHBIMH JI0TOBOpaMH, coraueHusmu (4. 4 ct. § TK PO).

8.2.M3meHeHns BHOCATCS B TOM K€ NOPAIKE, B KOTOPOM JIOKabHBIH akT paspabarsiBaics U
yTBEpKAANCS MepBoHavanbHo. Heo6X0oamMo YIHTHIBATE, YTO W3MEHEHHS MOTYT 3aTDariBars
OTIpeNieIeHHBIE CTOPOHAMH YCIOBHS TPYAOBOTO I0rOBOpPa, a cornacHo ¢1. 72 TK P®D 3710
JOMYCTHMO TOJBKO IO COIJIALIeHUIO cTopoH. PaboToaarens Bnpase B 0ZHOCTOPOHHEM HOPAIKE
W3MEHSATH YCIOBHA TPYI0BOTO AOTOBOPA TOIBKO B CIyJae OPraHH3allHOHHBIX HIIU
TEXHONOIMYECKUX U3MeHeHuH yenosuil tpyaa. [lpu 3tom HeobOxoaumo cobntoaars npouenypy,
onpeaencHuy B ¢T. 74 TK PO. g

9. OTMeHa J1I0KAJIBHBIX 3KTOB.

9.1.Cornacho cr. 12 TK P® ocHoBaHHMAMH JUIs IPEKPALIECHUs 1eHCTBUS JIOKAIBHOIO aKTa HiIH
OT/JEIbHBIX €0 MOJIOKEHHH SBISHOTCS:

- HCTeUeHHE CpOKa JelicTers. Takas CHTyalus BO3MOKHA, €CITH TIPH pa3paboTke 101
axTa ObL OonpenesneH neprHo ero aeiicTeug. [IpH HACTYIUIEHHH YKa3aHHOIO CPOKA JIOKAJILH
aKT aBToMaTH4ecku yTpayuaeT cuny. Ot paboToaarens He Tpedyerca H3naHHs
JOMOJTHUTENBHBIX TOKYMEHTOB, TOATBEPKAAIIHX 3TOT (akT. B kauecTBe npuMepa MOKHO
MpHBECTH rpadHK OTIYCKOB. B cHITY IpsMOTO YKa3aHHs 3aK0HA rpaduK OTIYCKOB
YTBEPKAACTCA €KErOIHO M NpeKpallaeT qeiicTBye 10 OKOHYaHHH KalleHJapHOro roia;
- OTMeHa (TIpH3HAHHE VTPATHBIIAM CHITY) TOKAIBHOTO aKTa MO0 OTIENBHBIX €T0 N0T0Ke N
JIPYTHM JIOKQIBHBIM aKTOM;

- BCTYIUICHHE B CWIY 3aKOHA WIH JPYroro HOPMaTHBHOTO PAaBOBOrO aKTa, COAEP Kalllero HOpMb
TPYZOBOTO MpaBa, KOUIEKTHBHOTO JOTOBOPA, COTMIALIEHHMS, KOrla VKa3aHHEIE aKTE!
yCTaHABIMBAIOT 0oJiee BLICOKMH YPOBEHb rapaHTHil pa0OTHUKAM 110 CPABHEHHIO ¢
JIeHCTBOBABIIUM JTOKAIBHBIM AKTOM.

9.2.Ecyi IpuHST 3aKOH WIIM IpYroif HOpMaTHBHEI ITpaBOBOH uKT, YCTAHABIMBAKOLLINH Ooee
BBICOKHH YPOBEHB TrapaHTHil pabOTHHKAM MO CPABHEHHIO € JIOKAILHBIM aKTOM, ACHCTBHE
JOKATHHOTO aKTa WM OTAC/IbHBIX €ro NOJT0KEeHHH IPEKpalliasTCs.

(ATLHOTO




